
 
 

 
 

AGENDA 
HUTCHINSON LANDMARKS COMMISSION 

Thursday, March 10, 2016 – 4:00 p.m. 
City Council Chambers 

125 East Avenue B, Hutchinson, Kansas 

 

Staff Contacts: Jana McCarron 620-694-2681  Casey Jones                 620-694-2667 
 Amy Denker 620-694-2638  Stephanie Stewart 620-694-2617 
 Front Desk          620-694-2639  Charlene Mosier 620-694-2635 

 

Note:  Persons needing special accommodations should contact Meryl Dye, Assistant City Manager, at 620-694-2608 or 7-1-1 TDD 
Kansas Relay at least 48 hours prior to the meeting. 
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1. ROLL CALL 
 Higgins  Bartlett (Vice Chair)  Hixson 
 Wall  Maready (Chair)  Holmes 
 Karam 

 
2. WELCOME BY CHAIRPERSON 

 

3. APPROVAL OF MINUTES – Meeting of February 11, 2016 
 

4. PROJECTS APPROVED ADMINISTRATIVELY – None. 
 

5. PROJECTS APPROVED BY THE SHPO 
 

Project # Address Description Local 
Landmark 

District and 
Contributing 
Status 

16-LM-03 
 
State Tax 
Credit 
Project 
Number 
1384 – 
Approved 
by SHPO 
4/3/2016 

530 E. 
1st Ave. 

Reroof (tear off existing layer of composition shingles and layer of 
cedar shakes; remove existing decking and replace with plywood; 
install Heritage 30 yr. composition shingles; replace fascia board 
and metal drip edge).  Scrape and paint all exterior siding. Replace 
fuse box. Replace electrical wiring throughout house. Install new 
lighting. Replace large front window. Replace or repair storm 
windows. Reseal basement windows. Remove and replace rear 
porch decking, walls, and ceiling with similar materials. Remove 
and replace columns and railing on front porch. Restore or replace 
interior damaged or missing door frames, window frames, and 
trim. Remove tile flooring in kitchen and sand, repair, and stain 
original wood flooring throughout house. Clean and repair duct 
work. Repair or replace HVAC system. Scrape and paint interior 
walls and ceilings. Repair or replace cellar door.  

Yes; Listed 
2/20/1990; 
Resolution 
No. 2551; 
Filed in Bk. 
224, Pg. 
120 (5). 

Otto H. 
Foeltzer 
Home, 
Houston 
Whiteside 
National 
Register 
District (C) 

Project # 
not yet 
assigned. 

206 W. 
1st Ave. 

The State has reviewed the plans for a proposed ramp and 
entrance remodel for the Reno County Courthouse.  Staff will 
provide more information about this project once documentation 
about this project is received from the State.   

No Individually 
listed in State 
and National 
Registers 

 
6. PROJECTS APPROVED BY THE CITY COUNCIL – None. 

 
7. OLD BUSINESS   

a. City of Hutchinson Preservation Ordinance and Master Fee Schedule – Adopted by City Council on 3/1/2016.   
b. Inventory of Houston Whiteside Historic District properties. 

 
8. NEW BUSINESS 

a. Report on 2/24/2016 Design Review Committee meeting on Case #16-LM-02, a proposal to replace windows 
on the house at 519 E. Avenue A.   

b. 2016 Historic Preservation Fund (HPF) Grant – Review Draft Application. 
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c. Landmarks Commission training opportunities. 
 
i. NAPC FORUM 2016 – Mobile, Alabama:  Wednesday, July 27 – Sunday, July 31, 2016.   

 Registration opens April 1st.  More information is available online at napcommissions.org. 
 

ii. Kansas Preservation Conference 2016 – Location and dates TBA.   
Check kpalliance.org for updates. 

 
d. 2016 Historic Preservation Action Plan Status Update 

 
Action Item Description Responsible Party Timeline Status Update 
1.1.a. Link Facebook Pages to 

resources 
Houston Whiteside 
Neighborhood Association 

March 2016  

1.4.a. Apply for HPF grant Preservation Planner March 2016 Application deadline March 
18, 2016 

2.1.a. Take photos of all Houston 
Whiteside properties 

Landmarks Commission Dec 2015-
Apr 2016 

 

3.5.a. Acquire lists of new utility 
billing accounts in the HW 
District and mail 
information to owner / 
tenant 

Preservation Planner Jan 2016 & 
Monthly 
thereafter 

Awaiting hire of Associate 
Planner 

3.7. Consider re-establishing a 
Friends of Preservation 
Group 

Landmarks Commission 2016 Met with Tony Karam and 
provided him with a list of 
names of former members 

4.1.a. Research other cities for 
fines 

Preservation Planner Apr - June 
2016 

Awaiting hire of Associate 
Planner 

4.2. Apply for grant funding for 
cost estimator 

Preservation Planner March 2016 Application deadline March 
18, 2016 

4.3.a. Reference the State’s list of 
preservation contractors 
on the City’s website 

Preservation Planner Quarterly Awaiting hire of Associate 
Planner 

4.3.b. Add preservation resources 
and links to useful 
information 

Preservation Planner Quarterly Some links have been 
established 

 
9. OTHER BUSINESS 

a. Open comments from the audience.  (Please limit comments to five minutes.) 
 

10. ADJOURNMENT 
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MINUTES       HUTCHINSON LANDMARKS COMMISSION 

City of Hutchinson 

Thursday, February 11, 2016 – 4:00 p.m. 

City Council Chambers 

125 E. Avenue B, Hutchinson, Kansas 

1. Roll Call

Members present:  Jo Higgins, Gale Wall, Ashley Maready, Tony Karam and Greg Holmes

Members absent: Warren Hixson and Wes Bartlett

Staff present:  Jana McCarron, Director of Planning and Development; Casey Jones, Senior

Planner; and Stephanie Stewart, Planning Technician.

2. Welcome by Chairperson

3. Approval of Minutes

The minutes of the January 14, 2016, meeting were approved on a motion by Karam,

seconded by Holmes, passed unanimously.

4. Projects Approved Administratively

Project # Address Description Local 

Landmark 

District and Contributing 

Status 

16-LM-01 121 N. Main St. Installation of aluminum 

storm windows over 

existing windows on the 

North elevation.  The storm 

windows will have the 

appearance of double hung 

windows 

No. Hutchinson Downtown Core 

North Register District (C) 

Karam asked why the aluminum storm windows were approved.  Jones stated that the storm 

windows will not be damaging to the existing windows and would be reversible. 

5. Projects Approved by the SHPO:  None.

6. Projects Approved by the City Council:  None.

7. Old Business

a. City of Hutchinson Preservation Ordinance.

McCarron stated that the ordinance will be on the March 1, 2016, City Council agenda,

and that the Landmarks Commission members are welcomed to come. The meeting

will be held at 9:00 a.m. in the City Council Chambers.

Item 3

caseyj
Rectangle
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b. Inventory of Houston Whiteside Historic District Properties 

 

Higgins stated that she has taken photos of all properties in the Houston Whiteside 

Historic District (188 homes) and is still compiling them to a slide show with addresses.  

Karam suggested putting them on a flash drive for staff to consider placing on the 

Kansas Historic Resources Inventory web site and City web site.  McCarron stated that 

once we begin reviewing these properties, Staff will bring the original nomination 

forms for Landmarks Commission members to use for reference. During each meeting 

the Commission will review the photos and determine whether the contributing or non-

contributing status of each property should be changed and whether any properties 

could potentially be removed from the District. 
  

8. New Business  

a. Approval for support letter for the 2016 Historic Preservation Fund (HPF) Grant  

 

McCarron asked for approval and a signature for a support letter to send to the State 

along with the 2016 HPF grant application. The pre-application deadline is February 

15, 2016. 

 

Higgins motioned for approval, Holms seconded, and the motion passed unanimously.  

 

b. Landmarks Commission training for the upcoming year 

  

Jones reminded the Commission about the NAPC FORUM conference in Mobile, 

Alabama.  Staff will pass along additional information in the near future.  
 

c. Planning and Development Department 2015 Annual Report 

 

McCarron provided an overview of the Planning and Development Department Annual 

Report for 2015. She stated that the Department works on a lot of projects and issues 

in addition to Historic Preservation. The annual report has been posted on the City’s 

web site. 

 

d. 2016 Historic Preservation Action Plan Status Update 

McCarron provided status updates for items on the action plan.  The HPF pre-

application deadline is February 15, 2016.  McCarron and Jones met with Karam to 

consider re-establishing a Friends of Preservation Group, and provided him with a list 

of names of former members. 
 

9. Other Business  

Higgins asked about the plans to talk with realtors and spreading the word on historical 

properties.  McCarron stated that it is on the action plan and that it will be part of the 

new associate planner’s tasks.   

 

The Commission then discussed different properties and types of architecture that 

would be great additions to the historical register.  McCarron stated that the property 

owners would have to agree and submit applications if they wanted to join. She added 
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that the local register would be a great start because it is tougher to get on the state 

register.  Maready suggested that members bring photos and information about certain 

properties they feel should be included in the historical register and they can discuss 

them at the next meeting.  
 

10. Adjournment – The meeting adjourned at 4:43 p.m.  
 

Respectfully Submitted, 

Stephanie Stewart, Planning Technician 
 

 

Approved this  10th day of March, 2016 

 

Attest:         

Casey A. Jones, AICP, CFM, Senior Planner 



Planning & Development Department 
Master Fee Schedule 
Approved by the Hutchinson City Council, 3/1/2016. 

Application Type Fee 

Conditional Use Permit $165.00 

Historic Preservation 

Appeal of Landmarks Commission Decision $165.00* 

Landmarks Commission Review $20.00* 

Local Register Nomination** $25.00* 

Local Register Removal Petition** $25.00* 

State/National Register Nomination $50.00* 

Lot Split** $50.00 

Planned Unit Development $210.00 

Service Charge 
(temporary sign retrieval within 10 days) $10.00 / sign* 

Sign Permit 

Awning (not illuminated) $10.00 

Awning (illuminated) $20.00 

Illuminated Sign $35.00 

Non-Illuminated Sign $20.00 

Single Sign or Multiple Signs > 150 SF $50.00 

Temporary Portable Sign $10.00 

Site Plan $50.00* 

Special Use Permit $165.00 

Temporary Use Permit $25.00 

Subdivisions 

Final Plat (1-4 Lots)** $40.00* 

Final Plat (5+ Lots)** $40.00 PLUS $15 / Lot* 

Preliminary Plat (1-4 Lots) $100.00 

Preliminary Plat (5+ Lots) $100.00 PLUS $15 / Lot 

Preliminary/Final Plat (combined) $120.00* 

Replat** See Preliminary & Final Plat Fees 

Variance (Subdivision) $165.00* 

Variance $165.00 

Zoning Amendment $210.00 

Zoning Appeal $165.00 

Zoning Certificate 10.00* 

* Previously no fee established.  Fee covers a portion of publication and/or processing
costs. 

** Plus recording fees. 

Item 7.a.

caseyj
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HUTCHINSON LANDMARKS COMMISSION 

DESIGN REVIEW COMMITTEE 

Thursday, February 25, 2016 – 3:30 p.m. 

Property: 519 E. Avenue A. Knorr House, Houston Whiteside District, Contributing Structure 

Owners: Higinio and Maria del Socorro Castillo 

Contractor: DH Improvement, Dean Hachenberger 

Members Present: Ashley Maready, Wes Bartlett, and Tony Karam 

Staff Present: Jana McCarron, Casey Jones, and Stephanie Stewart 

Current condition: The house is a contributing structure. It has been painted and the front porch 

railing has been removed.  The contributing garage has been demolished.   

Project: Dean Hachenberger was contacted by the homeowners to replace 30 windows on the home.  

He brought in a sample of a wood window that he can purchase thru TA Millworks out of Wichita that 

would cost between $800 and $900 each, and a sample of a vinyl window that costs around $400.  He 

also said the installation for wood windows could take a couple hours vs. vinyl windows taking around 

30 minutes. 

The home owners would like to replace the five smaller windows upstairs on the front of the house with 

wood windows and repair the existing larger two windows on the front.  As for the remaining windows 

along the other three elevations, the homeowners would like to seal off a couple of the windows and 

replace the rest with vinyl windows. 

Outcome: The Design Review Committee members agreed that Mr. Hachenberger could use an 

alternative material to wood if the replacement windows were matching in style.  The owners could 

also approve closing off a couple windows, so long as they are not required for egress as determined 

by the Building Official.  The Committee understands that the front elevation windows would need to 

be replaced with wood and/or repaired.  

Jana and Casey said they would call Katrina Ringler at SHPO and ask for her opinion over the matter 

due to the homeowners’ possible interest in the state tax credit. 

Item 8.a.
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