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 Amy Denker 620-694-2638  Aaron Barlow 620-259-4918 
 Charlene Mosier          620-694-2639  Stephanie Stewart 620-694-2617 

 

 
Note:  Anyone needing special accommodations please contact the Planning Department at 620-694-2639 
or for TDD 620-694-2628. 

ousing Commission            Meeting Agenda 
    
Wednesday, August 24, 2016 - 3:00 p.m.  

 City Council Chambers, 125 E. Avenue B, Hutchinson, Kansas 
 

 
1. CALL MEETING TO ORDER  

   
   G. Binns         M. Clark           K. Bleything  
     A. Finlay (Vice Chair)        L. McConnaughy      S. Cooley      
   R. Greever      S. Poltera  (Chair)       S. Kiblinger   
   L. Gleason     A. Patterson   
Ex-Officio Members:   
   D. Rich     D. Hart     J. Thomson 

 

 

 
2. APPROVAL OF MINUTES – July 27, 2016 

 
3. ANNOUNCEMENTS  
 
4. UPDATES 

 
a. Brush Up Hutch! 

Please See Attached Spreadsheets 
b. Healthy Neighborhoods Initiative 

SW Bricktown is official!  City Council approved a proclamation naming the “Avenue A Neighborhood” SW 
Bricktown.  The neighborhood is hosting their second visioning meeting on Tuesday, August 23 (attached).  
“Graber Neighborhood” will be hosting a neighborhood social event on Sunday, August 28th(attached). They 
will unveil their name at that event. 

c. Housing Website 
Development of HutchAreaHomes.com has begun.  Projected completion date is October 1, 2016. 

d. Infill Development Study 
The City has entered into a grant agreement with the University of Kansas to conduct an Infill Development 
Study for vacant lots in Hutchinson.  The expected completion of the Study is December 2016.  This is a joint 
effort between the City of Hutchinson and the Hutchinson Land Bank. (attached) 
 

5. NEW BUSINESS 
 

a. 2016 Residential Rehabilitation Grant Report – 1213 E Avenue A (Jeff Thomson) 
b. Zero Utility and Alternative Infill Housing Options Presentation (Kevin Bleything) 
c. 13-HOU-03 Housing Trust Fund Marketing and Implementation Plan Grant Closeout (attached) 

 
6. OTHER 

a. The next Housing Commission meeting is scheduled for Wednesday, September 28, 2016; 3:00 
p.m.  
 

7.  ADJOURN 

H 



HOUSING COMMISSION MINUTES 
MEETING OF: WEDNESDAY, JULY 27, 2016 

MEETING LOCATION: CITY COUNCIL CHAMBERS 
125 EAST AVENUE B 

 
 
1. ROLL CALL 

The Housing Commission meeting was called to order at 3:03 PM with the following members 
present: Gregg Binns, Richard Greever, Luke McConnaughy, Shelly Kiblinger, Aubrey Patterson, Dan 
Rich, John Scott (in attendance for Jeff Thomson), and Anthony Finlay.  Scott Cooley, Lisa Gleason, 
Kevin Bleything, Mark Clark, Sue Poltera, and Dianna Hart were absent.  Nancy Fure, Realtor, and 
Steven Dechant, City Councilmember, were also in attendance.  Staff in attendance were Jana 
McCarron, Director of Planning and Development; Amy Denker, Housing Program Coordinator; and 
Aaron Barlow, Associate Planner.   

 
2. APPROVAL OF MINUTES 

Staff noted a small correction to the meeting minutes of June 22, 2016.  The corrected minutes were 
approved on a motion by Binns, seconded by Greever, passed unanimously. 

 
3. ANNOUNCEMENTS 

3a. Introduction of Aaron Barlow  
McCarron introduced Aaron Barlow, Associate Planner, to the Commission.  Barlow is a recent 
master’s graduate from the University of Utah.  He has been with the City for two weeks.  He will 
be working on the Neighborhood Initiative, as well as other projects. 
 

3b. 2017-2037 Comprehensive Plan Kick-Off Event 
McCarron announced that the Kick-Off Event for the Comprehensive Plan will be held Thursday, 
July 28th at 6:00 pm at the Atrium Conference Center.  She invited everyone to attend. 

 
4. UPDATES 

4a. Brush Up Hutch!  
McCarron said that the Brush Up Hutch! paint program has seen an increase in activity due to 
marketing in the feature neighborhoods.  Finlay acknowledged Jeff Thomson’s coordination of 
the projects and the effective use of volunteer labor in completing the projects. 
 

4b. Neighborhood Stabilization Program 
Denker said the City had been contacted by SCKEDD, the grant administrator, about closing out 
the 2009 Neighborhood Stabilization Program.  The public hearing will be held at the August 16th 
City Council meeting.  The NSP grant is no longer available to cities but the open grant needs to 
be closed. 

 
4c. Healthy Neighborhood Initiative 

McCarron announced that the “Avenue A” Neighborhood will be presenting a proclamation to 
City Council on August 2nd, officially announcing the new name of their neighborhood.  “Graber” 
neighborhood has also voted on a name and it will be announced later in August.  A video has 
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also been created to promote the Neighborhood Initiative and will be aired at the August 2nd 
meeting as well. 

 
4d. CDBG 

Denker reviewed the eligible grant categories for the 2017 Competitive CDBG grant round.  The 
three categories include Water and Sewer, Community Facilities, and Housing Rehabilitation.  
Sidewalk replacement is an eligible item under the Community Facilities category but requires 
more local match.  Finlay asked to include potential CDBG projects for the next Competitive 
Round in the August agenda packet so we can keep track of this.   

 
4e. Housing Website 

McCarron stated that a contract has been created to partner with the Hutch News in creating a 
housing website.  The contract will be presented to City Council for approval on August 2nd.   Rich 
said that New Beginnings will be meeting with the News to begin the transition of HutchRents 
to newspaper administration. 
 

4f. RHID 
McCarron said that two draft development agreements have been submitted to the City for two 
phases of the “Hampton East” subdivision.  One phase will be 24 duplexes, the second will be 12 
single family houses.  Staff is working with the developer on finalizing the details of the 
agreement. 

 
5. OLD BUSINESS 

 5a. 16-HOU-21 Sign Topper Fund 
 McCarron requested the Housing Commission consider a proposal presented by staff to use the 

remaining funds for the 2016 Housing Initiatives to help buy sign toppers for the two feature 
neighborhoods.  Staff will be using funds budgeted for neighborhoods initiatives but those will 
not cover the entire expense of the toppers.  The remaining $3,000 from the 2016 Housing 
Initiatives can provide the remaining funds needed for the project. 

 
 Greever asked if the sign toppers are purchased from a local vendor.  McCarron said that the sign 

company who made the Houston Whiteside toppers was not from Kansas but they were made 
in the United States.  She has been in communication with a local sign vendor about sign toppers 
recently and they did express some interest in working with the custom order.  Dechant asked 
about constraints of the signs, specifically the size.  McCarron said that the size is dependent on 
the smallest street sign, which limits the overall size for street toppers.  Patterson asked if the 
neighborhoods would have flexibility in the design of the neighborhood signs.  McCarron said 
that staff is not opposed to working with the neighborhoods in development of individualized 
signs but there are constraints on shape that can limit them.  McCarron asked the Commission if 
they would like to review the signs before they are approved.  Patterson felt that staff is more 
than capable to decide on the appropriateness of signs and suggested staff develop standards. 

 
 Motion by Patterson, seconded by Kiblinger to recommend to City Council approval of the 

proposed 2016 Sign Topper Fund.  The motion passed unanimously.   
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5b. Survey – Comprehensive Plan 
 McCarron distributed the survey for the 2017-2037 Comprehensive Plan and asked the 

Commissioners to complete it.  The survey is available online at HutchPlan.com.  McCarron also 
said that the survey will be sent in the water utility bills unless it is cost prohibitive. 

 
 
6. OTHER 

 6a.   Open Comments   
Nancy Fure, local Realtor, brought to the attention of the Commission a situation where an active 
code enforcement case conflicted with the sale of property.  She was concerned that the case 
could have a negative impact on the sale of that property.  Finlay told Fure that the Housing 
Commission is an advisory commission and does not have authority over the inspection process.  
He suggested that she communicate with staff about her concerns or contact City 
Councilmembers.  McCarron said that she could set up a meeting between Fure and City Staff to 
discuss the situation in more depth. 

 
6b.   The next Housing Commission meeting is scheduled for Wednesday, August 24, 2016 at 3:00           

 p.m. 
 
7. ADJOURNMENT – The meeting adjourned at 3:49 PM. 
  
 
 

Respectfully Submitted, 
Amy Denker, Housing Program Coordinator 

 



  2016 Completed Cases to Date
Brush UP! Hutch
125 E Avenue B., Hutchinson, KS 67501

PHONE 620.694.2638 NAME Aaron Barlow PURPOSE Annual BUH Tracking

FAX DEPART. Planning & Development BEGINNING 1/1/16

EMAIL Aaron.Barlow@Hutchgov.com POSITION Associate Planner ENDING

WEB www.Hutchgov.com MANAGER Jana McCarron PREPARED BY Aaron Barlow

APPROVED BY Jana McCarron

 
 

DATE Applicant Address Volunteer 
Labor?

Notice of 
Violation

?

Paint 
Supplier

< 1,000 sq. 
ft.

> 1,000 
& 2,000 
sq. ft.<

> 2,000 
sq. ft.

Averag
e Size Cost Total 

Cost
Over 
Cost

5/13/2016 16-BUH-03 - Pilot 321 W Avenue B x Home Depot 720 $196.31 $196.31

6/17/2016 16-BUH-08 - Pilot 7 S Van Buren St X Home Depot 1924 $300.00 $333.91 $33.91

7/8/2016 16-BUH-11 - Pilot 422 W Sherman X Home Depot 551 $300.00 $374.24 $74.24

7/22/2016 16-BUH-14 - Pilot 515 W Sherman X Lowe's 838 $239.88 $239.88

7/22/2016 16-BUH-06 - Pilot 212 W Ave B x Sher. William 1157 $300.00 $362.63 $62.63

7/28/2016 16-BUH-04 - Pilot 308 W Ave A x Home Depot 868 $202.00 $202.00

TOTALS 744.25 1540.5 0 1009.67 $1,538.19 $1,708.97

Average $256.37 $284.83 $56.93

House Size

12/31/16

mailto:Aaron.Barlow@Hutchgov.com
http://www.hutchgov.com/


June 2016 MONTHLY REPORT - OPEN
Brush UP! Hutch
125 E Avenue B., Hutchinson, KS 67501

PHONE 620.694.2617 NAME Aaron Barlow BEGINNING 1/1/2016

EMAIL Aaron.Barlow@Hutchgov.com POSITION Associate Planner ENDING 12/31/16

WEB www.Hutchgov.com MANAGER Jana McCarron PREPARED BY Aaron Barlow

APPROVED BY Jana McCarron
 
 

DUE DATE Application Address Volunteer 
Labor?

Notice of 
Violation?

Paint 
Supplier

< 1,000 sq. 
ft.

> 1,000 & 
2,000 sq. 

ft.<

> 
2,000 
sq. ft.

Average 
Size Cost Over Cost

6/24/2016 16-BUH-02 1201 E 8th Ave x x 1300 $300.00

8/2/2016 16-BUH-05 - Pilot 706 W Avenue A x 864 $300.00

8/11/2016 16-BUH-07 - Pilot 318 W Avenue B X 792 $300.00

9/2/2016 16-BUH-09 - Pilot 112 S Madison St X 1076 $300.00

8/20/2016 16-BUH-12 325 E 17th Ave X X 2026 $300.00

9/2/2016 16-BUH-13 705 E Avenue B X 1533 $300.00

9/15/2016 16-BUH-15 - Pilot 416 W Sherman X 476 $300.00

9/18/2016 16-BUH-16 - Pilot 525 W Sherman 2208 $300.00

10/4/2016 16-BUH-17 - Pilot 710 W Avenue B X 964 $300.00

10/27/2016 16-BUH-18 940 East Avenue A x 1064 $300.00

10/27/2016 16-BUH-19 304 East 5th Ave x 796 $300.00

Total 3300 $0.00

Average $300.00

House Size

mailto:Aaron.Barlow@Hutchgov.com
http://www.hutchgov.com/
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August 17, 2016 

TO:   Hutchinson Housing Commission 

FROM: Amy Denker, Housing Program Coordinator 

THROUGH: Jana McCarron, Director of Planning & Development 

SUBJECT: 13-HOU-03 2011 Community Housing Trust Fund Marketing and Implementation Plan 
Grant Closeout 

STAFF RECOMMENDATION: 
Staff recommends approval of this request.  

MOTION: 
Motion to accept the grant deliverables as presented and close out the 2013 Hutchinson Community 
Foundation grant for the Community Housing Trust Fund Marketing and Implementation Plan. 

BACKGROUND: 
On January 17, 2012, the City of Hutchinson and the Hutchinson Community Foundation entered into a 
designated fund agreement, which created the Housing Trust Fund.  This agreement allowed for the 
creation of a dedicated funding location for housing initiatives in the City.  In preparation of the fund, 
the City of Hutchinson received a 2011 Fund for Hutchinson multi-year grant to create a Housing Trust 
Fund Marketing and Implementation Plan.  The grant would develop a marketing plan for the Housing 
Trust fund that included the following: 

YEAR 1 
• Marketing Plan
• Branding/Graphic Design
• Website Development and Design
• Email Distribution Account
• Integrated Social Media
• Public Relations Assistance Contingency

Year 2 
• Marketing Brochures/Flyers
• Direct Mail Campaign
• Integrated Social Media Administration
• Email Distribution Account
• Website Hosting and Administration
• Public Relations Assistance Contingency

Year 3 
• Direct Mail Campaign II
• Display Materials
• Integrated Social Media Administration
• Email Distribution Account
• Website Hosting and Administration
• Public Relations Assistance Contingency

Housing Commission 
Staff Report 

 

MEETING DATE: 8/24/2016 

          ad



The total project cost for the Marketing and Implementation Plan was $31,450, $12,500 of which was 
granted from the Hutchinson Community Foundation. The remainder was to be funded through City 
match.

In the process of creating the marketing campaign for the Hutchinson Housing Trust Fund, the original 
consultant went out of business.  At the beginning of 2013, the City hired Joe Ontjes, Creative Director 
of Repixel, to complete the marketing plan.  A revised timeline was developed, with completion of all 
phases scheduled for July 31, 2014.   

Repixel completed several deliverables for the Marketing plan (Exhibit A).  

RECOMMENDATION: 
The following items for the Marketing and Implementation Plan were completed by Repixel: 

 Housing Trust Fund Structure Informational Material
 5 Initial Strategies – Focused Priorities
 Housing Trust Fund Logo
 Background
 Designs for Business Cards, Letterhead and Envelopes
 Video Script for Promotional Commercial
 Hutchinson Land Bank Logo (29 Options)

These helped Staff to focus housing efforts and the Commission to develop priorities.  Since Mr. 
Ontjes’s last visit with the Housing Commission, the City has taken a different approach for funding 
housing initiatives in that City Council has begun dedicated allocations for housing.  The work Repixel 
completed is valuable and will be incorporated into current housing efforts. 

NEXT STEPS: 
Following the Housing Commission’s positive recommendation of the proposal, Staff proposes the 
following steps for integration of the Marketing and Implementation Plan Items into current housing 
initiatives. 

1. Inclusion of Housing Trust Fund on HutchAreaHomes.com.
2. Modify video script to represent current Housing Initiatives and film commercial.
3. Explore future funding sources for Housing Trust Fund.

ATTACHMENTS: 
Exhibit A – Housing Trust Fund Marketing and Implementation Plan Deliverables 



EXHIBIT A
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