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Hutchinson Airport Advisory Committee 

Bylaws 

March 2012 

ARTICLE I -  ORGANIZATION 

A. The Airport  Advisory Committee  was created by City Resolut ion  No.  2715 adopted by 

the Hutchinson City Council in February of 1989 and City Resolution No. 3016 adopted by 

the Hut ch inson  Ci t y Counci l  in  Novem ber  1998.  

B.  Th ese Byl a ws  ha ve been  devel oped  and  adopt ed by th e  Hut ch inson  Airpor t  Advi sor y 

Commit t ee,  and a l l  pr evi ousl y a dopt ed byl a ws  ar e deem ed repeal ed.  

C.  Name .   Pur suan t  t o th e Hut ch inson  Muni cipal  Code,  th is  Board shal l  be  kn own  a s 
th e  Ci t y o f  Hu t ch inson  Airpor t  Advi sor y Commit t ee ,  her eina ft er  r efer r ed  t o a s 

“Hut ch inson  Airpor t  Advi sor y Commi t t ee”  or  the  “HAAC”.  

D.  Th e HAAC a ssi st  th e  Ci t y Coun ci l  by r ecomm en ding  and  a dvi sing  th e  C i t y 

Admin i st r a t i on  and the  Ci t y Coun ci l  on  pol i c ies ,  budge tar y con cerns  and  t echn ical  

a via t i on  r ela t ed  i ssues  ha ving  an  im pa ct  on  mat t er  r ela t ed  t o a via t i on  pol i ci es,  

pra ct i ces,  fa ci l i t i es,  gen eral  managem ent  and  operat i ons  of  th e  Hu t ch inson  

Muni cipal  Airpor t .  

E.  Mi ssi on .   The Airpor t  Advi sor y Commi t t ee’ s  mi ssi on  shal l  be  t o educat e  and  in form  

th e  publ i c  and  a ct  a s  advocat e  for  the  preserva t i on ,  pr ot ect i on  and pr om oti on  of  

Hut ch inson  Munici pal  Airpor t  and  t o advi se th e Ci t y on  the  managem ent  of  the  

sam e.  

F .  Th e HAAC wil l  st r i ve  t o r ea ch  consen sus  on  mat t er s  concern ing a via t i on  pol i ci es  in  

th e Ci t y of  Hu t ch inson .  

ARTICLE II -  MEMBERSHIP AND APPOINTMENT 

A.  Th e Airpor t  Advi sor y Commit t ee  wil l  seek th e  br oadest  possi bl e  m em ber sh ip  

in cluding r epr esen ta t i ves  of  t he  government  en t i t i es,  in st i tut i on s,  busin esses  and 

comm unit y r esi den ts  fr om the Ci t y of  Hu t ch inson  and/ or  Ren o Coun t y.  

B.  Numbe r .   Th e HAAC shal l  be  composed of  e i ght  (8)  t ota l  vot ing m em bers  appoin t ed 
by th e  Ma yor  wi th  the  con sen t  of  the  Govern ing Body o f th e  Ci t y of  Hu t ch inson .   At  

l ea st  f i f t y per cen t  of  th e  vot ing  m em ber sh ip  shal l  be  pr ofess i onal l y en gaged  in  an  

occupa t i on  cl osel y r ela t ed th e a via t i on  industr y.  

C.  Th e Hut ch inson  Direct or  of  Parks  and  Fa ci l i t y Ser vi ces  and  Airpor t  Manager  shal l  

ser ve a s ex -offi ci o n on -vot ing mem ber s of  th e HAAC.  

D.  Te r m .    Mem bers  shal l  be  appoin t ed  for  th ree (3)  year  t erms  and  ea ch  m em ber  i s 

l imi t ed  t o t wo (2)  consecut i ve  ful l  t erm s.   Mem ber s shal l  ser ve un t i l  their  

successor s are a ppoin ted and qual i f i ed except  when  a  m em ber  r esi gns.  

E.  Vac anc ies /Atte ndance .  Va canci es  shal l  be  f i l l ed  for  th e  unexpir ed  por t i on  of  a  t erm 

by a ppoin tmen t .  I f  an y m em ber  fa i l s  t o a t t end  th ree  (3 )  m eet ings  in  a  r ol l ing  t wel ve -

m onth  per i od  with out  pr i or  n ot i ce  of  such  a bsence t o th e  Chair  or  the  vi ce  Cha ir ,  th e 

m em ber  shal l  be  deem ed  t o ha ve vol un tar i l y r es ign ed  and  th e  t erm  of sa id  m em ber  
shal l  be  deem ed  va can t .  The HAAC m a y gran t  a  wa i ver  t o th e a t t endance 

r equ irem en t .  

F .  No m em ber  of  HAAC,  oth er  than  Offi cer s  of  the  HAAC,  ma y speak  in  th e  nam e of 

th e HAAC or  a ct  on  i t s  behal f  wi th out  pr i or  auth or izat i on  of  th e HAAC or  i t s 

Chairper son .  

G.  Compe nsati on .  The m em ber s shal l  ser ve a s such  with out  com pensat i on .  



2 | P a g e  

 

H.  Re signati on .  A m em ber  ma y r esi gn  a t  an y t ime by del i ver ing  a  wr i t t en  r esi gnat i on  

t o the Chairper son  with  a  copy del i ver ed t o the Secr etar y.  

I .  A r ol l  of  m em ber s shal l  be  main ta ined by th e  Secr etar y and  shared with  Airpor t  

Manager . 

J .  HAAC m em ber s shal l  be prepared t o:  

1.  Pr ovi de l eader sh ip,  di r ect i on  for  th e Hut ch inson  Muni cipal  Airpor t .   
2 .  Pr om ot e  programs that  educat e  ci t iz en s a bout  the  ben efi t s  of  the  Hut ch inson  

Muni cipal  Airpor t .  

3.  Advise  Ci t y Coun ci l  in  the  devel opm ent  and  ma in tenance of  the  pol i c i es,  

s tandards,  and gui del in es app l i ca bl e  t o per sons in vol ved in  the a via t i on  industr y .   

4.  Assi st  in  devel oping  a  capi ta l  im pr ovem ent  pr ogram  for  th e  Hut ch inson  

Muni cipal  Airpor t .  

5.  Di ssem inate  t echn ical  in format i on  for  pr ofessional  gr oups  and  devel oper s,  and 

shal l  st r i ve  t o in form th e general  publ i c  of  th e communit y n eed  for  a i rpor t  and 

pr eser vat i on  of  the a i r spa ce around the a i rpor t .  

6.  Act  a s  an  advoca t e  for  th e  a i rpor t  in  th e  communit y by a ss is t ing  in  coordinat ing 

th e effor ts of  th e Ci t y and pr i va t e gr oups such  as  h om eown er s and devel oper s.  

7.  Ser ve a s  r evi ew boar d  on  operat i onal  deci sion s  or  vi ola t i on s  o f  th e  Airpor t  
Zon ing Code.   

8.  Ha ve a  gen eral  under standing  of  th e  HAAC' s byl a ws ,  Airpor t  Zon ing  Codes ,  

Federal  Aviat i on  Regu lat i on  and th e  Hut ch inson  Muni ci pal  Airpor t ’ s  Ma st er  

P lan .   

9.  Under stand a t t endan ce guidel ines.   

10.  Par t i cipat e  in  a  subcommi t t ee i f n ecess ar y.   

11.  Par t i cipat e  in  Fl y In ’ s,  Open  Houses and other  avi a t i on  r el a t ed programs.   

12.  Ha ve an  underst anding and commitm en t  t o th e HAAC' s year l y goal s .  

ARTICLE III -  PROCESS FOR FILLING VACANCIES 

Advisory Board members operates in conjunction with  the Staff Liaison  and are appointed by the 

Mayor. 

1. The Board shall consider any candidates who have applied for membership to the Board and 

nominate names for consideration by the Mayor. Airport tenants shall be considered if the 

applicants are not associated with FBO services or under the employ of aircraft servicing and/or 

FBOs. 

2. If an active member has not reached term limits and wishes to continue to serve on the Board, 

then 45 days prior to the expiration date of a member' s term, the staff liaison shall  write a 

memo to the City Manager, and include the completed Application for Appointment to 
Board/Commission/Committee. 

3. The City Manager will contact the Mayor and advise him of the application(s) on file for that 

particular Board. 

4. T h e Ci t y Ma n a ger  wi l l  n ot i f y t h e  s t a f f  l i a i s on  o f  t h e  Ma yor ' s  a p pr ova l  o f  

appointment/reappointment. 

5. The appointment/re-appointment will be put on the City Council Agenda for approval at the 

City Council Meeting. 

6. After  approval by the Mayor and City Council members, a letter  will be sent to the 

individual from the City Manager's office confirming their appointment, along with Resolution 

No. 2744, that outlines attendance requirements at meetings. 

7. Appli can ts wish ing to be considered for  a  fu ture appoin tm en t  on  the Board may 
complete an "Applicant Bank - Statement of Interest", which will be filed for future review in the 

event of an opening on a Board/Commission/Committee. 

ARTICLE IV -  OFFICERS 

A.  Th e a ffa i r s  and  pr ojects  of  th e  HAAC shal l  be  a dmin is t ered  by a  s la t e  off i cer s 

e l ect ed by a  ma jor i t y vot e  o f  the HAAC.   
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B.  Electi on of  Off icer s .  At  i t s Januar y m eet ing,  the  m em ber s  shal l  annual l y e l ect  fr om 

am ong i ts num ber  a  Chair ,  a  Vi ce Chair  and a  Secr etar y.  

C.  Te r ms of  Of fice .  Th e Chair  and  Vi ce  Chair  of  the  HAAC shal l  a ssum e r espon si bi l i t y 

a t  th e  Februar y m eet ing  of  the  ca l endar  year  and  shal l  h ol d  off i ce  for  on e (1)  year  or  

un t i l  their  successor s  ar e  ch osen  and  qual i fy in  th eir  st ead.  Th er e  i s  n o l imi t  on  th e 

num ber  of  t erms that  an y offi cer  ma y h ol d an  offi ce .   

D.  Vac anc ies .   Offi cer  va canci es  shal l  be  f i l l ed a t  th e  next  r egu lar  m eet ing  of  the 

HAAC by e l ect i on  of  the  m em ber s.  Offi cer s  e l ect ed  t o f i l l  va can ci es  shal l  ser ve 

un t i l  th e next  r egu lar  el ect i on  of off i cer s.  

E.  Th e Chairper son  shal l :   

1 .  In  con junct i on  with  the Airpor t  Manager ,  prepare,  or  cause t o be prepared,  an  

agenda for  ever y r egular  or  specia l  meet ing of t he HAAC.  

2.  The Chair  shal l  preside a t  a l l  m eet ings  of the  HAAC and have the  r igh t  to vot e on  

a l l  mat ter s of business t r ansacted by the HAAC.  

3.  Appoin t  mem bers of  the HAAC t o ta sk for ces and assi gn  dut ies t o such  task  

for ces,  a l l  wi th  the approval  of the HAAC.  

4.  Ser ve as spokesper son  for  the HAAC on  issues wh ere the HAAC has adopt ed  

posi t i ons.  
5.  Supervi se the preparat ion  of r epor ts,  such  as summar ies of the HAAC a ct i vi t i es,  

presen t  to or  advise the Ci t y Manager  and/or  Ci t y Counci l  on  communit y a via t i on  

mat ter s,  annual  budgets  and accomplishment  r epor ts,  subject  in  each  case  t o the  

approval  by the HAAC.  

6.  Per form any other  dut ies as author ized by vot e of the HAAC.  

F .  Th e vi ce chairper son  shal l :  

1.  Assume the dut ies and responsi bi l i t i es  of  the Chairper son  in  the Chairper son’s  

absence.  

2.  When act ing as  chairman,  the vi ce -chairper son  shal l  have the same powers,  dut i es  

and privi leges as the chairper son .  

3.  Prepare,  or  cause t o be prepared,  a  financia l  r epor t  for  ever y r egular  meet ing of  
the HAAC.  

4.  Per form such  other  dut ies as the HAAC shal l  fr om t ime to t ime prescr ibe.  

G.  Th e Secr etar y shal l :  

1.  The secretar y shal l  keep,  or  cause t o be kept ,  a l l  r ecords of  the HAAC, and shal l  

t r ansmit  a l l  appropr ia te r ecords to the Ci t y Cl erk to becom e par t  of the offi cia l  

Ci t y Record.  

2.  Ensure that  a  copy of meet ing minutes is sen t  to a l l  HAAC m em bers wi th in  25 

da ys of each  meet ing.  

3.  The Secretar y shal l  dist r ibut e m eet ing minutes t o the Ci t y Counci l  and,  upon  

request ,  t o the general  publ i c.  

4.  The Secretar y shal l  be  r esponsi ble for  keepin g offi cia l  copi es of  a l l  minutes,  

mot i ons,  ar t icles and other  business of the HAAC.  
5.  The Secretar y wil l  gi ve or  cause t o be gi ven  not ice of a l l  meet ings of the HAAC.  

6.  Ensure that  a  r epor t  of annual  accomplishments,  devel oped by the Chairper son ,  is  

updated and publ ish ed by Januar y 31 each  year .  

7.  Call  a  r egular  meet ing t o order ,  i f ci r cumstan ces sh ould preven t  the Chairper son  

and Vice-Chair  from at tending.  

8.  Shal l  per form such  other  dut ies as ma y be prescr ibed by the HAAC or  the Chair  

under  whose super visi on  the Secretar y shal l  be.  

ARTICLE V -  MEETING AND ATTENDANCE POLICY 

A.  Regular  Meeti ngs .  Th e r egu lar  m eet ing  of  the  HAAC shal l  be  h eld  on  th e  th i rd 

Thursda y of  th e  m onth ,  in  Airpor t  Con fer ence Room  un l ess  pr i or  n ot i f i cat i on  i s 

g i ven  of  an  a l t ernat ive  s i t e  by t h e  Secretar y.  The t im e of th e  m eet ing  shal l  be  3: 00  
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p .m.  Al t ernat i ve  da ys ,  t im es  an d  pla ces  ma y be se t  for  the  r egu lar l y sch edul ed  

m eet ing i f  appr oved by the HAAC a t  a  r egular  or  specia l  m eet ing.  

B.  Special  Me eti ngs .  Specia l  m eet ings  of  th e  HAAC ma y be ca l l ed  by t h e  Chair  and 

shal l  be  cal l ed  by th e  Chair  a t  the  wr i t t en  r equest  of  f i ve  (5 )  v ot ing m em ber s.  Th e 

cal l  for  such  m eet ing  m ust  s ta t e  the  purpose of  th e  m eet ing  and  n o oth er  busin ess 

shal l  be  set t l ed  a t  that  m eet ing.   Formal  a ct i on  ta ken  a t  a  specia l  m eet ing  cal l ed  in  
a ccor dance h erewith  shal l  be  consi der ed  a s  th ough  i t  wer e  taken  in  a  r egular  m eet ing 

for  th ose,  and on l y those,  ma t t er s r efer red t o in  th e agenda.  

C.  Not ice  of  Meet ings .  Wr i t t en  n ot i ce  of  a  m eet ing of  th e HAAC sta t ing th e t im e and 

p la ce  shal l  be  mai l ed/ emai l ed  a t  l ea st  f i ve  (5)  da ys  p r i or  t o th e  m eet ing  t o each  

m em ber  a t  the  l a st  known  address  of  such  mem ber .  Wr i t t en  n ot i ce  of  a  specia l  

m eet ing  sta t ing the  t im e and  pla ce  th ereof shal l  be  ma i l ed/ em ai l ed  a t  l ea st  th ree  (3)  

da ys  pr i or  t o the  specia l  m eet ing t o ea ch  m em ber  t o the  la st  kn own  a ddress  of  such  

m em ber .   E ver y n ot i ce  of  an y speci a l  m eet ing  shal l  sta t e  th e  purpose or  purposes  for  

wh i ch  th e  m eet ing  has  been  cal l ed  and  th e bus in ess  t r ansa ct ed  a t  a l l  specia l  

m eet ings  shal l  be  con fin ed  t o the  purpose in  the  cal l .  Not wi thstanding  the  a bove,  in  

th e even t  of  a  pr oposed  byl a w am en dm ent ,  n ot i ce  of  the  pr oposed  am endm ent  shal l  

be  ma i l ed/ ema i l ed  t o a l l  m em bers  a t  l eas t  t en  (10)  da ys  pr i or  t o the  m eet ing  a t  
wh i ch  th ey ar e  t o be  vot ed  upon .   Regular  m eet ings  ma y be  can cel l ed  upon  m utua l  

con sen t  of  th e  Chairper son  and c i t y s ta ff  l ia i son  i f  i t  i s  det ermined  that  ther e  exi st s 

a  la ck  of  i t em s for  th e  Comm it t ee  t o di scuss.  Not i ce  of  m eet ing  cancel la t i on s shal l  

be  m ai l ed a t  l ea st  th ree (3)  da ys  pr i or  t o the m eet ing' s r egu lar l y schedul ed dat e.  

D.  Work  Sessi ons .  The Chairper son  ma y fr om  t im e t o t im e cal l  for  work  sessi on  

m eet ings  for  the  purpose of  r ecei ving in format i on ,  hear ing  pr esen ta t i on s,  and 

d iscuss ing in forma t i on ,  pr ovi ded that  n o formal  or  in formal  a ct i on  i s ta ken .  

E.  All  m eet ings of  th e HAAC shal l  be open  t o th e publ i c.  

F .  Q uor um .  Th e presence a t  an y m eet ing  of  a  ma jor i t y o f  th e  vot ing  m em ber s  a ct ual l y 

appoin t ed and  ser ving  a t  the  t im e of th e  m eet ing  shal l  con st i t ut e  a  quorum  for  th e 

t r ansa ct i on  of  business.  

G.  Vot ing .   At  a l l  m eet ings of  th e  HAAC,  ea ch  mem ber  pr esen t  (wi th  the  excep t i on  of  

th e ex-offi c i o m em ber )  shal l  be  en t i t l ed  t o vot e.  Ea ch  m em ber  shal l  ha ve one (1 )  

vot e .  Al l  el ect i on s  shal l  be  ha d  and  a l l  quest i on s  decided  by a  m a jor i t y r ol l - cal l  

vot e  of  th ose  vot ing  m em bers  presen t .   A ma jor i t y vot e  of  a  quorum  of the  

comm it t ee  m em bers  i s  r equir ed  for  appr oval  of  a l l  m ot i ons.  A t i e  vot e  shal l  be  

deem ed  as  a  den ia l  of  th e  m oti on .  A m oti on  that  fa i l s  by a  ma jor i t y vot e  sha l l  n ot  be  

deem ed  a s  appr oval  of  th e  opposi t e  posi t i on  and  a  new m oti on  must  be  ma de t o 

appr ove th e oppos i t e pos i t i on ,  wi th  an y am endmen ts and con di t i on s  

H.  Confl ict  of  Intere st .   Wh en  an  agenda  i t em  i s  up  for  con siderat i on  whi ch  represen ts  

a  con fl i ct  of  in t er es t  for  an y m em ber  of  the  HAAC,  that  indi vi dual  shal l  declar e  the  

con fl i ct  of  in t erest  and  not  par t i ci pat e  in  the  d is cuss i on  or  vot e  on  that  i t em.   A 

comm it t ee  m em ber  wh o i s  par t  of  a  quorum  of the  commit t ee  dur ing th e 
con siderat i on  of  an y mat t er  but  n ot  par t i cipat ing  in  the  di scussi on  or  vot e  on  a  

speci fi c  mat t er  because  of  a  con fl i ct  of  in t eres t  shal l  be  cons ider ed  pr e sen t  for  

quorum purposes but  a bsen t  fr om th e vot ing on  that  speci f i c mat t er .  

I .  Conduc ti ng  Meeti ngs .  Al l  m eet ings shal l  be  con duct ed  under  Rober t ’ s  Ru l es  or  

Or der .  

J .  Or der  of  Business.  

1.  Call  to Order  

2.  Roll  Cal l  

3.  Presen ta t ions  

4.  Approval  of Minutes  

5.  Old Business  
6.  New Business  
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7 .  Discussi on  of non -Agenda I tem s  

8.  Adjournment 

K.  Mi nute s .   The secr etar y shal l  keep,  or  cause  t o be  kep t ,  minut es  and  keep  the  sam e 

r ecorded  t o dat e,  sh owing  a l l  impor tan t  fa ct s  per ta in ing  t o ea ch  m eet ing  and 

hear ing,  th e  vot e  of  ea ch  regul ar  m em ber  upon  ea ch  mat t er ,  or  th ose  a bsen t  or  

fa i l ing  t o vot e ,  and  such  oth er  deta i ls  a s  th e  HAAC or  i t s  Chairper son  shal l  d i r ect .  
Th e minut es of ea ch  meet ing shal l  be a ppr oved by the HAAC at  i t s n ext  m eet ing.  

ARTICLE VI -  ROBERTS RULES OF ORDER 

In the event that a conflict occurs between the rules and procedures of these bylaws and Rober ts 

Rules of Order, the rules and procedures of these bylaws shall prevail.  In all other procedural 

questions, Roberts Rules of Order shall apply.  

ARTICLE VII -  COMMITTEES 

A.  Th ere  shal l  be  n o standing  commi t t ees  of  th e  Hut ch inson  Airpor t  Advi sor y 

Commit t ee.  

B.  With  the  consen t  of  the  HAACB, th e  Chairper son  ma y a ppoin t  a d h oc subcommit t ees  
of  th e  HAAC for  specia l  s tudy or  r evi ew of an  i ssue.   The purpose of  ad  h oc 

subcommit t ees  shal l  be  t o make deta i l ed  in vest iga t i ons,  st udi es  and 

r ecomm endat i on s  t o the  commit t ee  a s  ins t ruct ed  per ta in ing  t o mat t er s  or  cl asses  of  

mat t er s  fa l l ing  with in  i t s  pur vi ew.  The cha irman  or  vi ce -chairman  shal l  be  an  ex -

offi c i o m em ber  of  a l l  commit t ees.  

ARTICLE VIII -  ETHICS 

The Hutchinson Airport Advisory Committee is an integral arm of local government that deals with 

matters of importance and concern to local citizens.  Activities of the HAAC may come under close public 

scrutiny and should be approached with that in mind.  It is vitally important that the HAAC perform all of its 

activities fairly and openly without any hint of unethical conduct. 

ARTICLE IX -  AMENDMENTS 

These bylaws may be amended by majority vote of a quorum of members present and in session at any 

regular meeting, provided that notice in writing has been given to each member at least ten (10) days prior to 

such meeting, or provided that such amendment was read at the last regular meeting of the HAAC. 

ARTICLE X -  ADOPTION 

These bylaws are hereby adopted by the City of Hutchinson Airport Advisory Committee by majority 

vote on the 10th day of November, 2011. 
CITY OF HUTCHINSON AIRPORT ADVISORY 

COMMITTEE 

  

Chairperson 

ATTEST: 

  

Secretary 


